
1) Purpose

Administrative Employee means an employee of UTA in a position that is not covered by a
Collective Bargaining Agreement.

Bargaining Unit Unionized Employee means an employee of UTA in a position that is covered by 
the Collective Bargaining Agreement between UTA and the Amalgamated Transit Union (ATU), 
Local 382.

means an employee of UTA in a position that is covered by 
the Collective Bargaining Agreements between UTA and the Teamsters Union, Local 222.

Career Ladder means an advancement opportunity defined in a specific job, within a Job 
Family.

(CBA) means a legally binding contract that outlines the terms 
and conditions of employment as negotiated between UTA and groups of employees 
represented by the Amalgamated Transit Union, Local 382 or the Teamsters Union, Local 
222.

Executive means Executive Director, Vice-Presidents, and Chief Officers.

Extended Evaluation Period means a nine-month evaluation period after the Introductory Period 
that is applied to new Administrative Employees hired into a position of Transit Police Officer, 
Transit Communication Senior Dispatcher, Dispatcher or Trainee.

Hiring Authority means the next-level manager or the person who will directly supervise the 
employee.

Intern means a student or recent graduate undergoing practical training to gain required 
experience.

Introductory Period means the first ninety days of employment for all newly hired, promoted, or 
transferred Administrative Employees.



Job Family means several jobs that are related and distinguished by differing educational 
requirements, and/or knowledge, skill, and ability levels.

Long-Term Temporary means temporary employment for Administrative Employee positions for 
longer than one year, not to exceed five years. Excludes Administrative Unionized Employees 
and Bargaining Unit Unionized Employees.

Previous Applicant means someone who applied for a job and is considered for another identical 
job which opens within ninety days of the original job closing date.

Short-Term Temporary means temporary employment for Administrative Employee positions 
not to exceed one year. Excludes Administrative Unionized Employees and Bargaining Unit 
Unionized Employees.

Underutilized means a condition in which women and/or minorities are not employed at a rate 
to be expected given their availability in the relevant labor pool, as addressed in federal 
regulation.
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Date Action Custodian
10/11/2005 Hiring and Job Classification Policy Adopted
10/11/2005 5.010, 5.020, 5.060, 5.080, 5.090 

Superseded
09/06/2006 Revised 6.5.1
11/21/2006 Revised 6.5.1
02/17/2009

07/20/2009
07/13/2010 Revised to include 12-month roster for Transit 

Police Officers
04/28/2011 Revised regarding Long-Term Temporary 

Employees
04/02/2013 Revised to include 18-month roster, modify 

hiring of employees who have taken retirement 
distribution

02/11/2014 Revised to extend employment deadlines for 
short term temporary employees and to re-

11/18/2014 Revised
06/20/2018 Revised

Revised and Renumbered UTA.05.16 Hiring 
and Job Classification
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Board Reviewed UTA.05.16 Hiring and Job 
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Chief People Officer


